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Adding and Managing Placements

After entering the initial placement and completing the placement wizard, placement
history is maintained and managed on the Placement tab. The “Placements” section of
the application is designed so that when the next action is taken — add new placement,
add trial home visit or add runaway - the previous placement is end dated. This
prevents major gaps or overlaps in placements. The final placement/trial home
visit/runaway is end dated based upon the “Actual End Date” entered when the
placement case is finally closed.

Now that the initial placement is displayed, the ability to add a placement, add a Trial
Home Visit (THV) or add a Runaway are now enabled. The ability to “Edit Placements”
is now also available.

NPIRY  JUIRE 10, AT
CAZSE: - Basic Abby Action: |Asd New Senics Referre | Go
Attac Motifications

Csss Information Sarvices Flzcements Hezrings nComs

al and placement?:” (O Me @ Yes

Start Data End Data Frovidar Hame Frint
13074271 28/2013 10:00:00 P 2902013 200000 PMA LUTHERWOOD RESIDENTIAL TREATMENT CENTER 32058 ‘_‘_-
DISABILITIE 3: Add D
D ty Typs Disability Sub Type Actic
Bz = chronic dizssss Exit *
ood Dlisorder =m t <tle Edit x
FERMAMEMCY PLAM: Add Fermanency Flan
Plan Bagin Dats End Dats Creats Data AT
FReunification Q423 100852013 0B1T/2013 EdR >(
PLACEMEMTS: Wissing 2 Resource? Add Plascement  Add Runawsy from Placement  Add Trisl Home Visit  Edit Placements




2.7: Add Placement

Additional placements may be added by clicking on the “Add Placement”. The initial
screen is a simple pop-up.
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Clicking on the magnifying glass next to the Resource ID field, enables the fuller search
screen within KidTraks so that one can search by type of resource, resource name,
legacy resource ID and MaGIK resource ID. It is recommended that only a couple of
search fields be used to locate the desired resource.
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Once the results are returned, click the “select” in the first column of the desired
resource. The resource name and ID will auto populate into the pop-up screen. Select
the begin date for this placement using the calendar and select the time that the child
arrived at this placement using the clock.
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‘Save” and the placement information will be saved to the placement history
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